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Enrolment Policy 

for 

Caherline National School

Introductory Statement
This policy was formulated by the Principal with a teacher representative in conjunction with agreed Board of Management members.  

Mission Statement

Caherline National School is a school serving the people in the Parish of Caherline/Caherconlish.  It is a parish-based school.  The school has a commitment to diversity and inclusivity while at the same time, protecting the integrity and Catholic ethos of the school.

Rationale

This policy was devised to comply with Section 15 (2) d Education Act 1998.

Aims

The Board of Management (BOM) of Caherline National School is setting out it’s policy in accordance with the provisions of the 1998 Education Act and that by so doing parents will be assisted in relation to enrolment matters and where necessary the Chairperson Nuala Finucane and the Principal Michael McCarthy will be happy to clarify any matters arising from the policy.

General Information
The school is known as:

Caherline National School

Address:



Caherline,






Caherconlish,






Co. Limerick

Roll No.:



15226K

Tel:




061-351657

Fax:




061-450830

Email:




caherlinens.ias@eircom.net
Website:



www.caherlinens.ie    
· Caherline NS is a catholic school under the patronage of his Lordship Bishop of Cashel & Emly.  Caherline NS is a mixed school catering for children from Junior Infants up to and including 6th class, with 2 ASD classes attached.  The school ensures that a full range of classes are taught.
· The patron of a school shall carry out the functions and exercise the powers conferred on the patron by this Act or by any Act of the Oireachtas relating to the establishment or operation of the school (Education Act).  The BOM shall keep the patron informed of decisions and proposals of the BOM and shall be consulted where deemed appropriate.

· The provision of services will be dependent on funding and resources being provided by the DES.

· The School provides and follows the curricular programmes prescribed by the DES which may be amended from time to time in accordance with the provisions of the Education Act 1998.

· Further, the BOM must ensure to the best of its ability the efficient use of resources.  It must also be conscious of its responsibilities in the areas of accountability and make certain that all accounts and records are kept accurately.  Having a keen regard for confidentiality, the Board where possible should keep the general body of parents informed.  
· The Board will also strive to make reasonable provision and accommodation for students with a disability or other special educational needs, including where necessary alterations of buildings and provision of appropriate equipment.   The Board also states that it will promote equality of access and participation in the school and that all pupils under its responsibility will benefit from the richness and variety of the curriculum available to them according to their talents and abilities.

· The school will open for the number of days prescribed by the DES.  At present this is 183 days.  This may vary with Department sanction.  The school opens at 9am.  All pupils are expected to be on the school premises by 9:00am.  The school finishes at 2:40pm.  All pupils should vacate the school premises promptly.  It must be clearly stated that the BOM of the school accepts no responsibility for any child who is on the school premises before 9am or after 2:40pm.

Application Procedure

· Parents who wish to enroll their child in Junior Infants or subsequent years in the school must complete a pre-enrolment form.
· Written application is required to be received by the end of May preceding first day of Autumn term.  (Appendix 1)
· Parents of children enrolling in Junior Infants will be required to attend a meeting in the school before the end of the previous school year, normally in May or June.  At this meeting the parents will be issued with;

1) Information Booklet for parents of Infants Starting School  (Appendix 2) 

2) Acceptable Use Policy for internet use. (See separate policy)

3) Permission Forms for school trips and use of photographs and artwork.  
Also other information which the BOM and staff deem relevant and important will be propagated at this meeting.     

Enrolment Criteria

1. As a general principle and in so far as practicable having regard to the school admissions/enrolment policy, children who apply will be enrolled in accordance with the criteria below, provided there is space available.  The school will endeavour to ensure that a policy of respect for each child is operated, particularly in the enrolment of children with disabilities or special educational needs.

2. The Board will have regard to relevant Department of Education guidelines in relation to class size and staffing provisions and/or any other relevant requirements concerning accommodation, including physical space and the health and welfare of the children.

3. The Board is bound by the Department of Education and Science Rules for National Schools and Education (Welfare) Act 2000: Pupils may only be enrolled from the age of four years and upwards though compulsory attendance shall not apply until the age of six years.

4. In the event that applications for enrolment exceed available places, applicant children will be enrolled strictly in accordance with the following criteria and in the following order:
a) Applicants with siblings currently enrolled in the school (including stepsiblings, resident at the same address), priority eldest;
b) Children residing in the parish, priority given to eldest;
c) Children of staff members, Priority given to eldest;

d) Random selection (independently verified).
The Board of Management reserves the right to determine the maximum number of children in each separate classroom bearing in mind Department of Education Guidelines in relation to class size and staffing provisions. Other factors that may be considered are:

· Size and available space in classrooms.

· Educational needs of children of a particular age.

· Multi-grade classes.

· Presence of children with special educational/behavioural needs.

· Health and Safety.

Enrolment of Junior Infants

Admission/enrolment of junior infants normally takes place on the first day of autumn term in any year.  If a child is not four years of age by September 1st, then he/she cannot be admitted/enrolled until his/her fourth birthday.

The BOM would wish to state that as a general rule, junior infants would be enrolled on the first day of the autumn term.  In exceptional circumstances applications can be made to the BOM for enrolment during the school year.  The BOM shall have sole discretion in these matters.

Enrolment of older children

Pupils may transfer to the school at any time subject to conditions stated earlier and in some cases the approval of the DES.  However, in relation to applications for transferring of pupils the Education Welfare Act contains specific provisions including the requirement that information concerning attendance and the child’s educational progress be communicated between schools. 

Enrolment of Children with Special Needs
As a general principle, enrolment of children with a disability or special educational needs cannot normally be deferred or postponed until additional resources have been approved or allocated by the DES or local SENO.  All relevant information and reports should be requested to support the application, thereby enabling the BOM to make a prompt and informed decision.  The decision taken should always be in accordance with the agreed enrolment policy.
Refusal to enroll on grounds of ‘Exceptional Circumstances’
The school reserves the right to refuse enrolment to any pupil in exceptional cases.  Such an exceptional case could arise where:

1. The pupil has special needs such that, even with additional resources available from the Department of Education, the school cannot meet such needs and/or provide the pupil with an appropriate education or

2. In the opinion of the Board of Management, the pupil poses an unacceptable risk to other pupils, to school staff or to school property.

Boards should only seek to rely on this clause in rare and exceptional circumstances.  Schools should be aware of the right of a parent/guardian to appeal the decision of the BOM.

APPEALS

The Board of Management of Caherline N.S. in compliance with section 19(3) of the Educational Welfare Act 2000 will make a decision in writing in respect of an application for enrolment within 21 days of the closing date for the receipt of enrolment applications and will inform the parents/guardians in writing of that decision.

Parents/guardians will be informed of their entitlement to appeal a decision of the Board of Management in relation to a refusal to enrol in the letter issued 21 days after the closing date for the receipt of applications. (Please note the address at which the applicant resides will be the address used by the school for correspondence regarding enrolment).

If the Board of Management refuses to enrol a student in the school, the parent/guardian of the student may appeal the decision at local level. The appeal must be submitted within 10 days of the date of the refusal to enrol. It must be made in writing, addressed to the Chairperson of the Board, and clearly state the grounds for the appeal. The Board of Management will respond within 10 days of the receipt of such an appeal.

If following the conclusion of the appeal procedures at school level, a parent/guardian is dissatisfied with the decision made that parent/guardian has a statutory entitlement under section 29 of the Education Act (as amended by Section 4 of the Education (Miscellaneous Provisions) Act 2007), to appeal that decision to the Secretary General of the Department of Education and Skills. It should be noted that such an appeal must be lodged within 42 days of the schools refusal to enrol.

Details on appealing decisions on enrolment under section 29 of the Education Act (as amended by Section 4 of the Education (Miscellaneous Provisions) Act, 2007), are available on the Department of Education and Skills website at www.education.ie
SECTION 4: EXCEPTIONAL CASES

The Board of Management of Caherline N.S. reserves the right to refuse enrolment or, to rescind an offer of enrolment to any child, in exceptional cases.  Such an exceptional case could arise where either:

1. The child has special needs such that, even with additional resources available from the Department of Education and Skills, the school cannot meet such needs and/or provide the student with an appropriate education, or

2. In the opinion of the Board of Management, the student poses an unacceptable risk to other students, to school staff or to school property.
Pupil Transfer

Pupils may transfer to the school at any time subject to the school’s enrolment policy and available space. The BOM should be aware that the enrolment, which determines the teaching allocation of a school year, is determined by the enrolment as of 30th September in the previous school year.
The legal obligation to share information in relation to attendance and educational progress has effect only when the child has been put on the register of the second school and not before.  Any sharing of information prior to registration could be in breach of the Data Protection legislation.

Code of Behaviour

The school’s Code of Behaviour is appended to the Enrolment Policy, along with the Child Protection Policy

Review

This policy was ratified by the 2018 Board of Management of Caherline NS 

Communication/Circulation

This policy is available on our website but for those with no internet access hard copies can be requested from the school office
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  CAHERLINE NATIONAL SCHOOL

‘Judge each day not by the harvest, but by the seeds you plant’

APPLICATION FOR ENROLMENT 

Please tick:
Year 2019/20  

Year 2020/21  

Year 2021/22 
 Name of Child:__________________________________
Date of Birth____________________________

Nationality (one only):_______________________
PPS No:____________________________
Gender: Male          Female        

Caherline NS is a Catholic school and as such it has a Catholic ethos.  Non-Catholics should be aware that, for supervision reasons, your child will be in attendance at Catholic Masses and Ceremonies during the year.   

Child’s Address:    ______________________________________________________________________

Please note that all correspondence will be sent to child’s address above, unless otherwise informed.  Please contact the school if you wish both parents/guardians to receive notification regarding Parent/Teacher meetings, reports etc.

Mothers Name:________________________
Tel No. 
Home:__________________

Email:__________________


Address:_________________________________________________________________

Fathers Name:_________________________

Tel No. 
Home:__________________

Email:__________________


Address:_________________________________________________________________
________________________________________

    _________________________________

Mobile number on which you would like to receive text messages:_____________________
No. of children in family: ____________ 
Position in family (e.g. 1st child etc.) ____________________

Names of brothers/sisters in school:_________________________________________________
Preschool attended:____________________________________________
Tel No:__________________

Other primary schools attended;__________________________________________________________

Current Class:__________________________ 
Is your child exempt from Irish, if so please state reason:________________________________
*Please include a copy of last school report if moving from another school.*

I give permission to the Principal of Caherline NS to discuss the needs of my son/daughter with the Principal/Manager of the schools listed above:    Yes/No (please circle)

 Name of family doctor:__________________________________ 

Tel No.:______________________

Has your child ever attended:
(a) Speech Therapist
(b) Occupational Therapist


(c) Psychologist

(d) Counselling
(e) Other (give details) ______________________

If YES, a copy of reports should accompany this form

Does your child have any known allergies?___________________________________
 If yes please give details:__________________________________________________________

Does your child have any physical or emotional problems which might affect his/her ability to learn and/or to interact with staff and students? _________________________________

If yes, please specify:________________________________________________

Any other useful information, for instance list any problems child has in relation to health, toilet training, buttons, laces etc. _________________________________________________________________

Name of person who may be contacted if child is ill, if both parents are not available: ______________________________________________________________________________

Tel No’s:__________________________________________________________ 
Relationship to child (e.g. grandparent, minder etc.)_______________________

In the case of minor accidents, such as slight cuts and grazes, the cut is normally washed with water and then treated with a mild disinfectant spray.  A plaster is then applied.  If you do not want this administered, please inform the school in writing.  If the accident is serious parents are informed immediately and are asked to collect the child to bring him/her for treatment.
Do you give permission to take child straight to hospital in case of serious illness or accident: ___________

Do you give permission to pass on your child’s details to the HSE, if required;__________

Do you give permission for your child to take part in the ‘Stay Safe’ Programme (www.staysafe.ie) : _____

Does any legal order under Family Law exist that the school should know about, if yes give brief outline:________________________________________________________________________

The school should also be made aware of any court order which affects the child’s welfare and also the name of any person into whose custody the child should NOT be given:_________________________________________________________________________

The following Caherline National School Policies are available on the school website (www.caherlinens.ie), please read them carefully:

· Code of Behaviour

· Child Protection Policy

· Enrolment Policy

· Acceptable Use Policy (internet)

If you do not have access to the internet, please inform the school and we will provide hard copies.

I confirm that I have read the above policies and I agree that the pupil enrolled will be subject to those codes and policies: 

Signed:_____________________________________________________ Parent/Guardian.

· Do you give permission for your child to go on school trips under supervision during the school day (e.g. school tours, swimming, local historic/nature walks)?:   ____________

· Our school would like to celebrate and share your child’s work and achievements. With this in mind Caherline National School would like to take and use photographs and/or digital images of your child for use in printed publications or materials, electronic publications, school website, social media, Church and classroom displays for the duration of his/her time in the school. However, if you do not wish your child to be photographed please write to the Principal.
Sometimes the school is requested to pass on names of children and their addresses to the HSE for immunization/dental purposes, to secondary schools when children are transferring to second level, to sporting bodies when children are taking part in games outside school.  Do you allow the school to pass on this information to these bodies:  _______
If your application is successful you will be contacted in due course regarding an Open Day for children and parents, at which you will be issued with an Information Booklet with all relevant information regarding school rules and procedures, books, uniform etc.

I certify that the information I have given in this form is correct.

Signed:
Mother:____________________________
Date:_____________



Father:_____________________________
Date:_____________

Please return to: Caherline National School, Caherline, Caherconlish, Co. Limerick.

Please attach:
- Birth Certificate and any relevant reports/assessments

Please Note: Completion of this application form does not guarantee a place in the school. Acceptance is at the discretion of the Board of Management. Thank you. 
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